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United States Patent and Trademark Office
Commissioner of Patents

P.O. Box 1450

Alexandria, VA 22313-1450

July 2004
Dear User:

Thank you for using the Electronic Filing System (EFS) and its submission tool, ePAVE 5.1d, to
file your patent application electronically.

The USPTO initiated the development of EFS to provide a means for applicants or their
representatives to submit patent applications and related documents to the USPTO using the
Internet. The use of the Electronic Filing System supports the USPTO strategic goal to integrate
patent business practices with information technology to bring about effective use of electronic
government as part of conducting patent business.

This user manual provides detailed instructions for using the ePAVE submission program, and
also provides guidance including the system requirements, business context of use, and support
available for the product. ePAVE is the software application that you use to bundle and transmit
your documents to the USPTO.
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PART 1. A Quick GUIDE TO EPAVE 5.1D

e Step 1 - Obtain ePAVE 5.1d software. The software can be downloaded from
http://www.uspto.gov/ebc/efs/downloads/downloadndx.htm or provided on CD from the
Patent Electronic Business Center by calling toll-free 1-866-217-9197. The ePAVE
software has a built-in low level Public Key Infrastructure (PKI) certificate. This
certificate may be used to file new utility and provisional applications. To file
subsequent submissions, obtain a customer number and high level PKI digital certificate
from the USPTO.

Full details are listed at the Electronic Business Center (EBC) site within the main web
site of the USPTO at: www.uspto.gov/ebc.

e Step 2 - Install ePAVE 5.1d.
Detailed installation instructions are listed in the overview, in Part 2 of this manual.
e Step 3 - Launch ePAVE 5.1d.

Launch ePAVE by double-clicking the ePAVE icon from the desktop or by selecting ePAVE
from the Start menu under Programs.

e Step 4 — Begin to use ePAVE.

Immediately after launching ePAVE, users will see the ePAVE splash screen. Select
Next at the bottom of the screen to proceed.
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USPTO ePAYE 5.1{July 2004) - Welcome

Welcome to ¥y7QGPTO) o PAVE ( version5.1 )

Lancel | Help |

ePAVE Splash Screen

e Step 5 - Ensure that the most current version of ePAVE is running.

A dialogue box will appear, asking: “Would you like to verify if you are running the most
current version of ePAVE software?”

USPTO ePAYE ]

@ Would wou like to verify if wou are running the most current version of ePAYE software ?

Please noke: This will stark an internet connection to the USPTO server,
If wou choose Mo, werfication will occur later, right before
woll skart uploading,

Version Verification dialogue box

Select Yes to verify now. Select No to verify later.

e Step 6 — Begin creating a submission.
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After verifying the version, the Submission Action screen is displayed. Users have the
option of creating a new submission or opening a submission that has been started, but
not completed. (A submission that has been started but not completed is listed as a
Submission under Construction.)

ePave 5.1 - submission action 1

Submission Action

r Please select submission action ——————— - -
[
| % Create Mew Submission Type !New Utility __:j

it ; Bio-Sequence
" Open Submission Under Corstruction [ C|Information Disclosure Statement

Patent Azzignment
Pre-Grant Publication
Pravizional Application

<< Back Mext > Cancel Help

Submission Action Screen

e Step 7 — Choose one of the six submission types.
The drop-down menu of submission types is displayed in the Submission Action screen. The list
displays an alphabetic list of the six submission types that can be filed in ePAVE. Users must

choose from the following six submission types: bio-sequence listing, information disclosure
statement, new utility, patent assignment, pre-grant publication, and provisional application.

I NOTE: The new utility is the default submission type. I

e Step 8 — Complete data entry and create files appropriately for each submission type.
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Each submission type has its own set of instructions that are available as separate
documents or as one large manual. In order to fully understand the intricacies of each
submission type, users are encouraged to review the manuals before using ePAVE. The
manuals are available for download and are listed at the Electronic Business Center
(EBC) site within the main web site of the USPTO at:
http://www.uspto.gov/ebc/efs/downloads/documents.htm .

e Step 9 — Submit to USPTO and obtain acknowledgement receipt.

Using either the built-in low level PKI certificate or the USPTO provided high-level PKI
certificate, a secure encrypted session is established with the USPTO server. When the
completed submission is received by USPTO an acknowledgement receipt containing the
application number, confirmation number, time and date of receipt, and additional
information is returned. This acknowledgement receipt will serve as proof of what
USPTO received.
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PART 2: AN OVERVIEW OF EPAVE 5.1D

SECTION 1: Introduction

The following lists information about system requirements and limitations, and provides detailed
installation instructions for installing and using the Electronic Filing System (EFS) and its
submission tool, ePAVE 5.1d, to file patent applications electronically.

SECTION 2: System Requirements

Processor: 266 MHz or higher Pentium Processor 266 MHz or higher (or similar AMD
Processor)

Memory: 128 MB RAM.

Screen Display: 1024 x 768 or higher

Browser: Microsoft Internet Explorer 5.0 Service Pack 3 or Microsoft Internet Explorer 5.5
Service Pack 2 with msxml upgraded to msxml 3.0 Service Pack 2. For more information on the

msxml upgrade see:
http://www.microsoft.com and search for msxml.

Tiff Viewer Plug-In: AlternaTIFF v1.3.5 or higher for IE5.0, or AlternaTIFF v1.4 or higher for
IE5.5 and higher. For information about the version of AlternaTIFF appropriate for your
browser see http://www.alternatiff.com.

Free Hard Disk Space: 25 Megabytes is required for the ePAVE application alone.
Modem: Internet connection at 56 Kbps or faster

Operating System: Microsoft Windows 98SE, Windows ME, Windows2000 with Service Pack
2 or later, Windows NT 4.0 with Service Pack 6 or later or Windows XP with Service Pack 1

Applications: Word 2000, or Word XP including Office Assistant
PDF viewer: Adobe® Reader® or the PDF viewer of your choice
Graphics Package for TIFF image formatting

Printer Driver (s) must be up to date

Scanner: Any scanner capable of producing black and white TIFF images at 300 dpi with
CCITT Group 4 compression
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SECTION 3: Submission Restrictions

Any patent applications submitted to the USPTO through EFS will include one or more
electronic files. The following limitations apply to the files that can be submitted in a single
submission package.

Applications submitted electronically over the Internet: The total submission size must be
100 MB or less after compression. If the total submission size exceeds 100 MB, the submission
should be copied to a CD-ROM or CD-R, accompanied by a paper copy of the transmittal
(package-data.xml) and that CD and transmittal delivered to USPTO. Call the Electronic
Business Center at 1-866-217-9197 for more information.

Any electronic submission is subject to the following limitations:
A new utility or provisional submission may include no more than 5 assignment coversheets.

An information disclosure statement may cite at most 50 U.S. patents and 50 U.S. published
application citations.

A subsequently filed assignment submission may include a maximum of 15 cover sheets. Each
cover sheet must reference at least one tiff image.

Images must be included as tiff image files in the following format: Black and white, 300 dpi,
CCITT Group 4 compression or uncompressed, maximum size of 8 %2 by 11 inches.

SECTION 4: Detailed Installation Instructions

Obtaining ePAVE: CD-ROMSs or the USPTO Web Site

Users can download ePAVE 5.1d from the Electronic Business Center (EBC) site within the
main web site of the USPTO at: http://www.uspto.gov/ebc/efs/downloads/downloadndx.htm .
The program is also provided on a CD-ROM supplied by the USPTO. Contact the Patent
Electronic Business Center toll-free at 1-866-217-9197 to obtain a CD.

Installing from a CD-ROM:

Installation is easy!
1) Insert the EFS CD-ROM into your CD drive.

2) From Windows Explorer browse to the CD drive and launch the file named Setup.htm.
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I3 My Documents "/!

.
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1) InstallFilesLMCO

EPAVE ,J InstallFilasLMCO

Windows Explorer Screen

This will display the setup window in your browser.

ePAVE (Flectronic Patent And Validation Engine)

EF3 electronic Packaging and Vahdation Engime (ePAVE) desktop software enables patent applicants and appowmted
practitioners to conduct real time electronic fling of select new utility and provisional patent applications. EFS also allows
user to file four types of subsequent filings owver the Internet. These subsecuent file types are pre-grant publication
submissions; information disclosure statements for pending applications, assignment documents for previously filed
applhcations and patents, and subrmission of ammo acid or nucleotide sequence hstngs required dunng prosecution of a
pending biotechnology patent application.

Note: For users that already have ePAVE 5.1 (older version) installed ot their desktop and have populated the Address Book, please take a
hackup of the Address Book file located at C:'\Program Files\USPTO'ePAVEDEFAddressBook.csv hefore installing ePAVE 5.14d and then
copy it back once the installation is complete, in order not to loose the Address Book data,

(Fleage click this link to install ePAVE wersion 5.1d)

The Setup Screen

3) Scroll down to the ePAVE section and select the Please click link to install ePAVE version
5.1d hyperlink. This will launch the File Download window.
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File name: Setup.exe
File twpe:  Application
From: E:\ePavE

&, Thiz twpe of file could harm your computer if it containg
maliciouz code.

Wiould you like to open the file or zave it to your computer?

Open |

| felias szl Befare apening e pe. af file

Cancel More Info

File Download Screen

4) Select the Open option from the File Download screen. This will launch the
InstallShield.

5) Follow the instructions in the InstallShield screens. Select the Repair option from the
InstallShield Welcome screen.

6) After installation reboot the computer.

Installing from the download:

If ePAVE is downloaded from the USPTO website, the user should locate the installation file,
setup.exe on the user’s computer and install the file by double-clicking on the setup file.

NOTE: If a previous version of ePAVE is installed and the Address book contains many names and
addresses, the user should make a back-up of the file C:\Program Files\USPTO\ePAVE\DEF\
AddressBook.csv and copy it back in the same folder once the new version of ePAVE is installed.

Special Installation Circumstances

Networked Computers

ePAVE can be used with Internet connections on a network and with networked machines. In
order to install ePAVE or some of its components, users will be required to have local
administrator privileges. If users are unsure if they have these privileges, it is best to contact
Information Technology staff. The installation program will offer a prompt during the
installation process to indicate that local administrator privileges are required for installation.
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Administrator Privilege dialogue box

Although it is possible to use ePAVE in a network environment, users should carefully consider
its effect on file management.

In a networked environment, application files created in ePAVE must reside in network storage
that is mapped to all machines that are working with ePAVE using the same naming convention.
All files should be in a dedicated folder for two reasons: to allow common access to the files
from any PC on the network and to allow EFS to locate, attach, and bundle the files within the
application during the final assembly of the submission into a package.

EFS stores all files from a single application together, based on their pathname. Thus, once the
files have been stored, their location should not be changed.

Multiple Computers

The installation of ePAVE is subject to license agreements that set forth the terms to allow
installation on one or more computers.

In order for ePAVE to upload an electronic submission properly, a digital certificate file must be
transferred. Users may obtain a high-level digital certificate in a two-step process by requesting
reference information from the USPTO and creating the certificates with the USPTO’s Direct
Security software after receiving access codes. A low-level digital certificate is built in to
ePAVE and may be used for new utility and provisional submissions only.

There is no need to reinstall USPTO Direct on multiple machines because users may transfer
their profile and the digital certificate file to a computer that will be used to file the patent
application submission.

What is EFS? What is ePAVE?

EFS is designed around a common submission engine that presents data collection screens to the
user to collect patent application information and create electronic patent application forms in
eXtensible Markup Language (XML). The submission engine is a desktop software program
called EFS electronic Packaging and Validation Engine (ePAVE). In addition to providing
electronic forms, ePAVE allows the user to attach tagged, structured specification documents
that includes links to applicable figure image and PDF files. Other patent application documents,
such as a declaration or a power of attorney, may be attached as scanned single-page tiff image
files or included as XML documents.
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EFS electronic Packaging and Validation Engine (ePAVE) desktop software enables patent
applicants and appointed practitioners to conduct real time electronic filing of select new utility
and provisional patent applications. EFS also allows user to file four types of subsequent filings
over the Internet. These subsequent file types are pre-grant publication submissions; information
disclosure statements for pending applications, assignment documents for previously filed
applications and patents, and submission of amino acid or nucleotide sequence listings required
during prosecution of a pending biotechnology patent application.

Who may use EFS?

The USPTO authorizes select individuals to use EFS to file patent applications electronically.

These authorized individuals include inventors, patent practitioners, assignees of record of the
entire interest, and assignees of record of an undivided part interest. For more information see
37 C.F.R. 1.33(b).

Application Types Allowed

EFS allows submission of six filing types: new utility and provisional patent applications, pre-
grant publication submissions, information disclosure statements and biosequence listings for
pending patent applications, and assignment recordation documents for previously filed patent
applications and patents.

To use EFS software to submit pre-grant publication filings, please refer to pre-grant publication
regulations 37 CFR, 88 1.211-1.221, for a description of the legal requirements.

A biosequence listing in computer readable form (CRF) may be included with a new utility or
provisional application. Alternatively, if a pending utility patent application requires a
nucleotide or amino acid sequence submission, the biosequence listing may be submitted as a
separate follow-on filing. The submission software accepts ASCII Sequence Listing files created
by the sequence listing authoring tool, Patentin (as well as accommodating ASCII Sequence
listing files created by other standard methods or editors). Refer to 37 CFR 1.824. The sequence
listing shall be submitted in American Standard Code for Information Interchange (ASCII) text.
No other formats are accepted.

For new utility, provisional, and pre-grant publication submissions, EFS-ABX will create
specification documents as eXtensible Mark-up Language (XML) tagged electronic documents.
EFS-ABX will create two specification documents. The first is a fully marked-up XML
document. This document will be used for pre-grant publication creation when the submission is
a pre-grant publication submission. It is also used for automated security review for new utility
and provisional submission. The second is a small XML document that contains reference to
PDF files of the description, claims, abstract, and any drawings. This file will end with —pdf-
wrap.xml. EFS-ABX creates an ABX package that contains all of these files and is password
protected to ensure that the content of the fully marked-up XML and the content of the PDF files
is consistent. The user may then use ePAVE submission software to attach and send the
application specifications with any drawings to USPTO along with other patent application
forms and files.
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Note: The PDF files are the source documents for the official records in the Image File
Wrapper system (IFW) of the specification, claims, abstract and drawings. It is important
to review the PDF files to verify that they contain the same information as was entered into
the Word source application file. The Word source document file is never transmitted to
the USPTO, and cannot be relied upon as evidence of the contents of the application as
filed.

The XML and TIFF files are the source documents for the bibliographic information used
in the USPTO records, for the 18-Month Publication (PG-Pub) document and for other
USPTO records respectively as submitted.

Using ePAVE submission software users may: author XML documents such as fee transmittal or
application data sheet; attach electronic documents and image files in specified formats; and
validate the completeness of the submission based on patent business rules. The ePAVE program
automatically bundles, compresses, and digitally signs the submission package once the
applicant or appointed practitioner enters an electronic signature and digital certificate
authentication information. Using the digital certificate, the software automatically establishes a
Secure Socket Layer encrypted session with the USPTO server and transmits the package to the
USPTO. An acknowledgement receipt is displayed in real time at the filer’s desktop after the
submission package is received and validated at the USPTO without error.

SECTION 5: Key Steps in the Electronic Filing Process

The following procedure outlines the steps that must be completed in order to file a patent
application electronically via EFS.

Step 1: Install ePAVE
Install the ePAVE tool.
Step 2: Obtain a PKI digital certificate

According to 35 U.S.C. Section 122 USPTO must maintain patent applications in confidence
until publication. In order to comply with this law, the USPTO distributes software that supports
secure communication between the USPTO, and applicants and practitioners.

As a result, the USPTO has implemented several electronic commerce projects that promote
secure communications, including instituting rules to protect applicants when they file patent
applications electronically and providing electronic access to pending patent applications to
authorized persons via the Patent Application Information Retrieval (PAIR) system. USPTO has
implemented public key infrastructure technology to provide the security of these systems. A
PKI digital certificate is necessary to ensure the security of the electronic transmission of patent
applications and is used to establish a Secure Socket Layer connection with the USPTO server
for secure transmission of patent application information.

When filing a new utility or provisional patent application, users may use the low-level digital
certificate that is built in to ePAVE. The low-level digital certificate is compatible with the
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public key infrastructure that is implemented by the USPTO and allows secure communications
between applicants and the USPTO. Low-level digital certificates may only be used to file new
utility and provisional application submissions.

High-level digital certificates issued by the USPTO require an approval process. USPTO will
also provide a version of Entrust Direct security software that is custom-made for the USPTO
and is used to create the high-level digital certificate. Entrust Direct is compatible with the
public key infrastructure that is implemented by the USPTO and enables secure communications
among individual applicants, practitioners, and the USPTO.

Note: Obtaining a high level PKI certificate is recommended. It can be used to access
application information in private PAIR and allows all six filing types to be submitted.

To find out how to obtain a PKI digital certificate, please contact the Electronic Business Center
(EBC) for patents toll free at 866-217-9197 or via e-mail at ebc@uspto.gov.

Step 3: Format all files

Any patent application that is submitted to the USPTO via EFS must meet certain formatting
requirements.

File Names

File names are limited to 25 characters and must be alphanumeric. The hyphen and period
characters can be used in file names. The USPTO recommends using the 8.3 file-naming
convention when naming files that will be used with ePAVE. This convention allows for file
name to contain up to eight characters for the name of the file itself and three characters for the
file extension and requires both components to be separated by a period. Here is an example of a
file name that complies with the 8.3 file-naming convention: newfilel.xml.

Allowable characters in file and folder names include letters, numbers, hyphens (-), and periods
(). Special characters must not be included in file names, such as ampersands (&), commas (,),
number signs (#), quotation marks (*), and spaces (). It is imperative that special characters not
be used because they will cause errors that may affect the transmission of the patent application.

In naming the ePAVE folder that contains the submission files, the folder name must be different
than the names of any other files or figures that are included in the submission.

Images

Since images are an integral part of patent applications, they must meet strict requirements
before being submitted as part of a patent application. The USPTO has established the following
requirements for images that apply to any patent application that is filed electronically.

All images must be scanned or converted into TIFF images and comply with the following
format: a resolution of 300 dpi, black and white only, compressed with the CCITT Group 4
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Compression or uncompressed, and a maximum size of 8 %2 by 11 inches. These formatting
requirements apply to the following types of images:

Inline graphics (including complex chemical structures, math equations, tables, and
custom characters). EFS-ABX automatically produces images that meet the requirements
when the XML documents are exported.

Drawings (figures) — It is recommended that one Figure of drawing be included in each
tiff file. EFS-ABX automatically produces images that meet the requirements when the
XML documents are exported.

Declaration forms (These may also be submitted as XML files if they are created in
ePAVE.)

Assignment documents
Small entity statements

Power of Attorney forms (These may also be submitted as XML files if they are created
in ePAVE.)

These requirements for TIFF images will satisfy certain formal requirements set forth in 37
C.F.R. 1.84. When the USPTO processes patent applications that were submitted through EFS
into IFW the images will be displayed as if printed on 8 1/2” x 11” paper. The margins will be
as follows: top-1 inch; left-1 inch; right- % inch; bottom- %, inch. These margins satisfy 37
C.F.R. 1.84(g).

SECTION 6: Using ePAVE 5.1d

Introduction

The ePAVE submission engine is used to create a patent application (also referred to as a
package), view and print it, validate it, and send it electronically to the USPTO.

Updating EFS Submission Program (ePAVE)

The USPTO will periodically release new versions of the ePAVE software. When this occurs,
users will need to update the ePAVE software. In order to ensure that the most current version of
ePAVE is running, ePAVE automatically provides the option to check the version each time
ePAVE is launched.
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USPTO ePAYE

@ Would wou like to verify if wou are running the most current version of ePAYE software ¢

Please notke: This will stark an internet connection to the USPTO server.,
If wou choose Mo, werfication will occur later, right before
woll skart uploading,

ePAVE Version Verification

Select Yes to automatically launch an Internet connection and connect to the USPTO server. If
the installed version is not the most recent, check the USPTO website at
http://www.uspto.gov/ebc/efs/index.html to determine if a new version is available.

If the following error message is displayed after selecting Yes, the current version of ePAVE is
not the most recent. Select OK on the Version error screen and go to the EFS website at
http://www.uspto.gov/ebc/efs/downloads/downloadndx.htm to download the latest ePAVE
software. Users who are unable to download the software should contact the Patent Electronic
Business Center toll free at 1-866-217-9197 or at ebc@uspto.gov to receive the software on a
compact disk. Updated versions of the EFS User Manuals are also available from this site.

epave x|
The local ePAYE version is not current. Please uparade your ePAYE software.

Version Error Screen

Select No on the Version Verification screen to launch ePAVE software without checking for the
most recent version. After selecting No, a new submission may be created. After beginning the
upload process, the ePAVE software will automatically check the version. If the installed
version is not the most recent, check the USPTO website at
http://www.uspto.gov/ebc/efs/index.html to determine if a new version is available.

Disable or Re-enable Version Checking at Startup

To disable ePAVE’s automatic version checking on startup, deselect it from the View menu.
Select the Enable Version Check (at Start) to toggle it on and off. The check mark indicates that
version checking at startup is active. When this feature is disabled no version check occurs at
startup.
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File Edit | view Help

I [ = | » Toaobar

% Actions v Sktatus Bar
""" ® Adc Legends Chrl+L
- ":"tt_' Actions Tree kel
""" ® Val Submission Tree Chrl+T
""" @ Sut Preview Chrl-
------ Wr bt

Commaon daka elements Ckrl+D
v Enable Yersion Check (ak Skark)

Disable or Re-enable Version Checking

NOTE: You cannot disable the version check at upload feature. When ePAVE performs
this check, it will only inform you whether or not your ePAVE version is the most current.

The ePAVE User Interface

The ePAVE interface includes the following components—menus, a toolbar, a data entry screen
and navigation screens. The menus allow the user to perform various functions, including
opening and closing documents, saving and printing documents, validating a submission, and
sending it to the USPTO. The toolbar provides buttons that allow the user to perform various
ePAVE tasks without using the menus. The screens contain the data fields where submission
information that is sent to the USPTO is entered and allows the user to navigate through the
submission according to the actions that the user wishes to perform, or to move from form to
form.

The ePAVE Toolbar

The ePAVE toolbar is shown below:

D& 2 >]

ePAVE Toolbar

The following provides a list of the toolbar icons and their names, and also provides a
description of the function of each icon.

[

- New Icon. Use this icon to begin a new EFS submission.
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"]

=

- Open Icon. Use this icon to open an existing EFS submission file that was previously

saved. Locate the existing submission folder in the directory path.

far.

- Save Icon. Use this icon to save the EFS submission information that has been entered so

- Cut Icon. Use this icon to remove text from the selected text field.
- Copy Icon. Use this icon to copy the selected text.
=l- Paste Icon. Use this icon to paste text to the selected text field.

- Print Icon. Use this icon to print the information on the active screen.

-Help Icon. Use this icon to access help information for using ePAVE.

-Toggle Legend Icon. Use this icon to display or hide the tree legend.

Navigating Through ePAVE

Users can navigate through ePAVE in a number of ways.

A user may navigate by using a mouse and interacting with the graphical screen display
provided and entering text from the keyboard or a user may navigate through the screens
using keystrokes only.

A user may move from screen to screen using the Back and Next buttons provided in the
ePAVE wizard.

A user may navigate through the screens by selecting a particular action from the Actions
tree.

A user may navigate to particular screens using the Forms tree.

New users may wish to walk through all the screens in ePAVE and would benefit from seeing all
the screens. That user would likely use the ePAVE wizard navigation by using the Next and
Back buttons to move through the application.
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<< Back I et >

Back and Next buttons in the ePAVE wizard

More advanced users may wish to include information on specific screens only and would
benefit from navigating via the Forms tree. Selecting a specific screen from the forms tree will
display that screen and allow data entry into that screen.

} Pre-Grant Publication
El-# Request
Publication address

L@ Inventor
- Contiruity data
Attormey information
Fareign prionty claims
@ Publication information
®  Publication assignee infarmati
Certificate of transmission
W Preview [Request)
[=}-# Fee Transmittal
Fee calculation
Method of payment
W Preview [Fees transmittal)

Forms tree

Users may navigate by function using the Actions tree to perform a particular function, such as
attaching or removing a file from the Attach Files to Project screen by selecting Attach files to
the project from the Actions tree.

—
# Actionz

----- ®  Add common data elements
----- @ Attach files bo the project
L@ Validate the project
@ Submit to USPTO
W Obtain acknowledgement receipt

Actions tree
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Keyboard and Mouse Navigation

Once a screen is displayed, a user can move through the data fields by using the TAB key on the
keyboard or by clicking in each field with the mouse. Users can also move backwards through
the fields by simultaneously pressing the SHIFT and TAB keys on the keyboard. Selections of
radio buttons on the screens can be done using a mouse or by toggling through the choices using
the up and down arrow keys. Check boxes can be checked or unchecked by clicking with the
mouse or by using the space bar. Buttons on the screen can be pressed by clicking on them with
the mouse or by using the space bar. For example, when a user wishes to move to the next
screen, the user can select the Next button and press the space bar.
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The ePAVE Trees

& Mew utiliy

= Application Data Sheet

----- # Correspondence address

----- #  Inventor

----- Conkinuity data

----- Akkarney infarmation

----- Fareign priority claims

----- #  Publication information

----- # Publication assignee infarrmati
----- W Preview (Application Daka She
[=-= Declaration

L RF Preview (Declaration)

[=l Power of atkorney
. . R Preview (Power of attorney)
! } Ackions E- Assignment
s #  Add common daka elements LAF Preview (Assignment)
----- b M oktach Files bo the project =+ Information disclosure skakement
s #  Yalidate the project LRF Preview (103)
] @ submit to USPTO =4 Fee Transmitkal
| . RF Obtain acknowledgement receipk ----- Fee calculakion
----- Method of payment
- AF Preview (Fee transmittal)

The Actions and Forms trees

The left side of each ePAVE screen includes the Actions tree with the Forms tree displayed
beneath it.

Actions Tree

Selecting one of the items in the Action Tree activates a desired action. The Actions tree will
indicate which action is being completed by displaying the purple arrow icon '# .

Add common data elements will launch the Add Common Data Elements screen where data
common to many of the ePAVE-generated forms may be entered.

Attach files to the project will launch the Attach Files to Project screen where files may be
attached to and removed from the submission. The contents of the submission may also be
viewed in the Attach Files to Project screen.

Validate the project will launch the Validate the Project screen where the correctness and
completeness of the submission can be determined. Error and warning messages displayed on
this screen will help users ensure that a complete and correct data set is being sent to USPTO.

Submit to USPTO will launch the Submit to USPTO screen where comments about the

submission may be entered and where electronic and digital signatures are provided. The Send
button on this screen may be selected to begin transmission of the filing to the USPTO server.
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Obtain Acknowledgement Receipt will launch the Acknowledgement Receipt view and allow
printing of the acknowledgement receipt returned by USPTO after submission has occurred.

Forms Tree

A user can navigate to particular screens in ePAVE using the Forms Tree.

XML forms are created in ePAVE by entering data on one or more screens. The screens
associated with each form are listed in the Forms Tree. Each of the ePAVE screens is
represented by a symbol and a text branch in the Forms Tree. A user can access the different
screens by selecting the branch that corresponds to the desired screen. The specific Forms tree
and screens that are available is dependent upon the type of submission being filed.

Once a screen is displayed, a user can move through the data fields by using the TAB key on the
keyboard or by clicking in each field with the mouse. Users can also move backwards through
the fields by simultaneously pressing the SHIFT and TAB keys on the keyboard. Selections of
radio buttons can be on the screens can be done using a mouse or by toggling through the choices
using the up and down arrow keys. Check boxes can be checked or unchecked by clicking with
the mouse or by using the space bar. Buttons on the screen can be pressed by clicking on them
with the mouse or by using the space bar. For example, when a user wishes to move to the next
screen, the user can select the next button and press the space bar.

The ePAVE data entry screens must collect a minimum amount of information to ensure that the
electronic patent application filing is complete and valid for examination and subsequent
publication. All mandatory fields or sections in ePAVE are identified by bold type, while
optional fields or sections are shown in regular type.

Help button

Help The Help button in the lower right corner of each screen will bring up screen-

specific help to assist a user in filling out patent application documents.

Legend

The meaning of the symbols in the trees can be displayed by viewing the Legend.
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* legends
# Required for this submission type
+ FRequired, but allowed ko subriik »
Cptianal Far this submission bype
# Required For some submissions of
W Preview - skvle sheet { xml )

1] | 0

ePAVE legend

The information entered in the fields on each screen is automatically tagged as XML (extensible
markup language) output.

Using the Address Book

Address book - Select a name & address x|
Prefix | Last name | First harne | Middlz ha... | Suffix | A
br. Dodzan Jonathan T. 24
Hudzan K.aren B. 45
Dr. Lewis G abriel A, 12
arshall James 46
1 | i3
—dddreszs book
Prefiz | =] st | x| [ Search

Firzt name IJ ames

Middle narme I

Last marne IMalshaII

Address1 [455 Duke Street

Addrezs? I
City IAIexandria
State |VIRGINIA [via] =1
Postal code 22314

Country |UNITED STATES OF AMERICA[US] ]

ehd ail IMalshaIU@qtzy.com

Telephone |7"D3'555"I 212 Fax |?03-555-1 212

Add | Update | [ielete | Select | Search |

Address book

To facilitate the reuse of previously keyed data, ePAVE 5.1d offers an Address Book feature. In
instances where name and address information must be entered, the user can reuse previously

keyed information by clicking on the Ab key, ﬂ to the right of the data fields. A user can
enter a few letters of one of the names and select the Search key. The Address book will search
for that name and offer matching or nearly matching names in the data field. A user can
highlight the desired name, double-click on it or select the Select key, and the name and/or

User Manual for ePAVE 5.1d Assignments Page 24 of 69



p g0 Electronie Fﬁﬂﬁ[ml @x&sﬁ@m @

address information for that address book entry will automatically be populated into the ePAVE
screen.

Highlighting a particular field at the top of the data field and selecting the Sort key can sort
entries in the address book.

Name and address information can be added to the address book by deselecting the Search check
box and entering the desired data and selecting the Add key.

Name and address information can be edited and updated by deselecting the Search check box
and highlighting an entry, editing the name and address in the data fields and selecting the
Update key.

To delete an entry, deselect the Search check box and highlight the name and address in the data
field and select the Delete key.

Saving a Submission

A user can save ePAVE submission documents at any time. Saving preserves patent application
data so that it can be changed or printed at a later date. Use one of the following procedures to
save the electronic files:

Select the Save icon on the toolbar. This immediately saves entered data.
OR
Go to the File menu and select Save.

The submission contents will be saved in the submission folder with a file extension of epv.
Printing in ePAVE

When application data sheet, fee transmittal, biosequence transmittal, information disclosure
statement and assignment recordation forms are open, those forms may be printed when Preview
is selected from the Forms Tree and the Print icon is selected or Print is selected from the File
menu.

Forms may also be printed by highlighting the form in the Attach Files to Project screen and

selecting View. Print the form by right clicking and selecting Print or by using the keyboard
shortcut Ctrl + P.

Filing Large Submissions Using Compact Discs

If a user attempts to file a submission that exceeds the EFS system limit of 100 Megabytes,
ePAVE generates an error message and advises the user to submit the large application on a
compact disc (CD or CD-R). Submissions larger than 100MB cannot be submitted via the
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Internet. If a large biotechnology sequence listing, table, or computer program listing is causing
the large application size, these items may be submitted with the application according to the
requirements of 37 C.F.R. 1.52 (e) with the large section on CD and the rest in paper. However,
regardless of the cause of the large size of the submission, EFS can be used to file the application
on CD. The process requires a compact disc recorder, and can only be used for submissions that
fit on a single compact disc.

Before Saving to CD

Before saving the files and sending the CD to USPTO, verify that all declaration, power of
attorney and small entity image files are compressed.

Remove the image files from the submission in the Attach Files to Project screen in
ePAVE.

Open one of the images in an image-viewing tool.

Specify the following settings for the image:
File type: TIFF

Color: Black & White

Compression: CCITT Group 4

Resolution: 300 dpi

Save the image and repeat for each image file.

Saving a Submission on CD

If the submission is still larger than 100 MB after compressing image files as listed above, use
the following procedure to submit packages larger that 100MB on CD:

Print out the transmittal form from the Attach Files to Project screen by selecting the file
including the suffix —pkgda.xml, selecting View and printing the form.

Copy the submission folder that contains the entire application from the workstation to
compact disc-recordable (CD-R) media.

Wrap the CD in a hard case within a padded protective mailing envelope, and attach a
copy of the transmittal form. Enclose a cover letter explaining that the submission
contains an application that was too large to be submitted via the Internet. See 37 CFR
1.52 for more information on providing compact discs to USPTO.

Hand carry or mail the CD-R and a copy of the paper transmittal form and cover letter to
the USPTO. The submission may also be deposited with the US Postal Service under the
Express Mail procedures of 37 CFR § 1.10.

Keep a copy of the CD and transmittal form for your records.
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Once the USPTO receives the CD in the mailroom, the date of receipt is recorded and the
submission is uploaded to the EFS server, where the files are unzipped. The application files
will then be processed as EFS submissions and an acknowledgement receipt will be mailed.

If the files contain large tables, sequence listings or computer program listings, the USPTO may
not process the large files in IFW, but rather burn two CD-Rs of such data and treating them
under the CD practice of 37 CFR 1.52(e) and treating the CD’s as artifacts. If the file is an
amino acid/ nucleotide sequence listing, then one additional copy of such a sequence listing will
be created and sent to Scientific and Technology Information Center as the Computer Readable
Form of the sequence listing. In any case, one CD is placed in the artifact file, and one is put in
the CD repository.

USPTO Office of Initial Patent Examination’s Electronic Application Review Office processes
payment by credit card or deposit account in the same manner as an on-line submission. The
files provided on CD are digitally signed, so the patent application data is protected during
mailing and any storage time at the USPTO.

SECTION 7: Contact Information

Check the User Guide - This manual provides all of the information needed to use the ePAVE
software. Please check the table of contents to locate information.

Check the Online Help - Select Help in the ePAVE application to review information about the
version of ePAVE being used.

Check the EFS web site - The EFS web site provides links to additional EFS support resources.
The EFS web site is accessible at www.USPTO.gov/ebc/efs/index.html.

Contact the EBC Customer Service Center - 703-305-3028 or toll free at 1-866-217-9197 from 6
AM to 12 midnight Eastern Time Monday to Friday or send an e-mail to ebc@uspto.gov.

Contact the USPTO Patent Assistance Center (PAC) - 1-800-PTO-9199.
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ASSIGNMENTS

Assignments: At a Glance

In order to file a new utility electronically in ePAVE, users must complete certain steps.

Although users may navigate freely throughout ePAVE without following any set order, the
steps and screens listed below follow the natural progression of ePAVE, as if the user were to
select the Next button at the bottom of each screen.

STEP 1: Install and Launch ePAVE
STEP 2: Create a Submission Action and Submission Folder
STEP 3: Provide Data Within the Assignment Module

Add Common Data Elements Screen
Assignments Screen

Fee Calculation Screen

Method of Payment Screen

Attach Files to the Project Screen
Validate the Project Screen

Submit to the USPTO Screen

Obtain Acknowledgment Receipt Screen
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Install and Launch ePAVE

e Obtain ePAVE 5.1d by downloading the software from uspto.gov or by calling the
patents Electronic Business Center toll-free at 1-866-217-9197 and requesting the
software on a compact disk.

e Install ePAVE 5.1d. This will create an icon on the desktop.
e Highlight the ePAVE 5.1d icon on the desktop and launch the program by either double-

clicking on the icon or pressing Enter on the keyboard. This will launch the ePAVE 5.1d
splash screen.

USPTO ePAYE 5.1(July 2004) - Welcome

Welcome to US PTO e PA I/E { versionsl )

LCancel | Help I

ePAVE Splash Screen

e Select the Next button to proceed. Select the Cancel button to exit ePAVE. Select the
Help button for information about ePAVE.

e Selecting the Next button will launch a dialogue box that allows verification that the most
current version of ePAVE is running.
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USPTO ePAYE

@ Would wou like to verify if wou are running the most current version of ePAYE software ¢

Please notke: This will stark an internet connection to the USPTO server.,
If wou choose Mo, werfication will occur later, right before
woll skart uploading,

Version Verification dialogue box

e Select Yes to verify that the most current version of ePAVE is running.
e Select No to verify later.

Create a Submission Action and Submission Folder

Submission Action Screen
cave 5.1 -submissionaction |

Submission Action

— Pleaze select submizzion action

% Create Mew Submission Type !New Litiliky __‘_"_!

it ; Bio-Sequence
" Open Submission Under Construction [ C{ |nformation Disclosure Staterment

Patent Azzignment
Pre-Grant Publication
Provizional Application

<< Back Mest »» Cancel Help

Submission Action Screen

e To create a new submission, select the Create New Submission button and choose Patent
Assignment as the submission type from the drop-down menu.

e Select the Next button to proceed to the Submission Folder screen. Select the Cancel
button to exit ePAVE. Select the Help button for information about the screen.
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Submission Folder Screen

ePave 5.1 - submission folder /file

Submission Folder

;.. Ereate a fDIdE[ fClr your SUI:IITIiSSil:II"I[S]' .........................................................................................................................

| £ DRI~ e o mommsm e e i
- l { |

ig Local Disk [C:] | This falder will be used ta package the USPTO forms & sml and this : |
! package will be zent over bo USFTO over a secure connechon. [
|

() PCT-S4FE Editor  a|
(2 RightFas

£ ssce

[Z Stnexp |

(L TechSmith S = ,
[2] Urinstall Information i '
3 USPTO Enter a submizsion name: |
[0 ePavE [ [abc123
[[7 DEF

3 efiling

[ test3_ne o

IE: MProgram FileshUSPTO4ePAYE \efiingsabcl 23 :

<< Back Ment = 1 Cancel Help

Submission Folder Screen

e |f Next was selected, the Submission Folder screen will be displayed.

e From the drop-down menu select a location for the new submission folder.
Enter a submission name - Enter a name to identify the submission. This will create a
submission folder that will store all related documents for the submission. Enter any

alphanumeric name without any spaces or special characters. ePAVE will automatically save
files for this submission in the submission folder.

I Note: Users are required to create a submission folder before working on a submission. I

The submission folder may include documents formatted in XML (eXtensible Markup
Language) language, such as the transmittal document, a fee document, and an assignment
document. This folder may also contain an error log that includes validation errors (if
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applicable), the acknowledgment receipt (as proof that the USPTO received the submission), and
a zip file that contains the entire submission being sent to the USPTO.

After the first submission folder is created, the next time a new submission folder is created in
ePAVE, the directory will default to the directory where the previous submission folder is
located.

e Select the Back button to return to the Submission Action screen. Select the Next button
to proceed to the Add Common Data Elements screen. Select the Cancel button to exit
ePAVE. Select the Help button for information about the screen.

Submission Action Screen

e To edit or modify an existing folder select the Open Submission Under Construction
(Created, not yet submitted) button.

ePave 5.1 - submizzion action |

Submission Action

— Pleaze zelect submizsion action

™ Create Mew Submission

&% Open Submizzion Under Construction [ Created, nat vet submitted §

<2 Hach Mewt = LCancel Help

Submission Action: Open Submission Under Construction

e Select the Next button to activate the Submission Projects screen.
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Submission Projects Screen

ePave 5.1 - Open Submission

Submission Projects

Submizzion Mame: I i

{< Back j Mext x> j Cancel j Help

Submission Projects Screen

Type the folder path and name or select the button labeled . .. which stands for browse
to navigate to the folder to be opened.

Select the Back button to return to the Create a Submission Action screen. Select the
Next button to proceed to the Add Common Data Elements screen. Select Cancel to exit
ePAVE. Select Help for information about the screen.
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Providing Data in the Assignment Module

Add Common Data Elements Screen

@ePave 5.1 - Actions/Add common data elements

File Edit View Help
? Actions Add C Data EI
2 Add commen data elements
@ Attach files ko the project ~Title of the i
-@ Yalidate the project | _ﬁj
@ Submit ko USPTO i
L. AF Obtain acknowledgement receipt | | :j
~First inventor
Prefix First name Middle name Last name Suffix
2 Patent Assignment I _:.! ! i ! ; :-I pri A_b..i
E| . ©::'SIIE:;T:L {Assignment) Rl
E|© Fee Transmittal Prefix 1 Firzt name i Middle na... i Lazt name 1 Suffix 1 Fegistrati... i
@ Fee calculation
Method of payment:
R Preview (Fees transmittal)
Prefix First name Middle name Last name Suiffix
- :_j << Ab;
Reaistration number I Add ! Update 1 Delete i
- Examirer
Prefix First name Middle name Last name Suiffix
— EaEll
Group art unit 1
— Application information
Application number i (& digitz]
Confirmation number l [4 digits]
Filing date 20030327 | [ yowypemm-dd )
Attorney docket number i
<4 Back i Mext »> I Help !
Ready [ hom [ 4

Add Common Data Elements Screen

e Enter data that will be used on more than one ePAVE-created form in the data entry

boxes.

Title of the Invention - Enter the full title of a patent application associated with this
submission. Include all spaces and punctuation. The title may contain a maximum of 500
alphanumeric characters. REQUIRED.

First Inventor

e Enter the name of the inventor who is listed first in the declaration of the patent
application related to this submission. REQUIRED.

Prefix- Enter any name prefix of the first named inventor. Choose the desired prefix from
the drop-down menu or type directly into the data field. OPTIONAL.

First name - Enter the first or given name of the first named inventor. REQUIRED.
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Middle name - Enter any middle name of the first named inventor. OPTIONAL.

Last name — Enter the last or family name of the first named inventor. REQUIRED.
Suffix — Enter any name suffix of the first named inventor. OPTIONAL.

All changes to the first inventor name information must be made from the Add Common
Data Elements screen.

NOTE: Each name should contain a maximum of 50 characters. Characters beyond the 50" will be
truncated within USPTO internal automated information systems.

Filer

e Enter the name of the person filing the patent assignment and select the Add button.

Prefix- Enter any name prefix of the filer. Choose the desired prefix from the drop-down
menu or type directly into the data field. OPTIONAL.

First name - Enter the first or given name of the filer. REQUIRED.

Middle name — Enter any middle name of the filer. OPTIONAL.

Last name - Enter the last or family name of the filer. REQUIRED.

Suffix — Enter any name suffix of the filer. OPTIONAL.

Registration number — Enter the USPTO registration number of the filer. The USPTO
assigns registration numbers to patent attorneys who are registered to practice before the

USPTO. Pro se applicants (independent inventors) will not have a registration number and
so this field is OPTIONAL.

Select the Add button after entering the filer information. Enter additional filer
name information if more than one person is filing the submission.

To edit filer information, select a filer’s name from the list. The filer’s name will
be available in the data entry boxes for editing when the name is selected. Edit the
information and select the Update button.

To delete a filer, select the filer’s name from the list and select the Delete button.
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Examiner

e Enter the name of the examiner assigned or likely to be assigned to the corresponding
patent application. OPTIONAL.

Prefix- Enter any name prefix of the examiner. OPTIONAL.

First name - Enter the first or given name of the examiner. REQUIRED if an examiner
is specified.

Middle name — Enter any middle name of the examiner. OPTIONAL.

Last name - Enter the last or family name of the examiner. REQUIRED if an examiner
is specified.

Suffix — Enter any name suffix of the examiner. OPTIONAL.

Group Art Unit — Enter the Examiner’s group art unit. OPTIONAL.

Application number

e Enter a patent application number related to this assignment.

Confirmation number

e Enter the confirmation number of the patent application.
Filing Date

e Enter the actual filing date of the patent application.

Attorney Docket Number

e Enter a reference number of up to 25 characters that is used to identify the patent
application. This number is not assigned by the USPTO and can be any combination of
numbers and letters. OPTIONAL.

e Select the Next button to proceed to the Assignment screen. Select the Help button for
information about this screen.
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Assignment Screens

Helpful information about assignment recordation

To record an assignment in the USPTO, specific information is required. The data elements
required on the Assignment Recordation Cover sheet, Form 1595, that is used in paper and fax
filings are also required in electronic filings.

In order to comply with the Government Paper Elimination Act, delivery of the completed
assignment form via fax is the preferred method to communicate with the correspondent. The
default delivery method is by fax and requires a fax number to be entered in the appropriate field.

Submitting completed assignment forms to the USPTO via fax delivery is beneficial because this
will eliminate possible delays in returning official communications to the correspondent. It will
also provide faster turn-around processing.

If assignments are filed electronically, the Assignment Services Division in the Office of Public

Records, the main office in the USPTO that handles assignments, will not modify your electronic
data, with the exception of modifying the customer number for the correspondence address.

Creating Assignment Coversheets

EUSPTD ePAYE 5.1 - Patent Assignment / Assignment
File Edit Wiew Help

W E R
¥ Actions
@ Add common data elements
L@ Attach files to the project
@ Yalidate the project Conveyance Type: IASSIGNMENT OF A551GMNOR'S INTEREST j
@ Submit o USPTO
WF Obtain acknowledgement receipt

— Submission Data
Submizsion Type: INew Aszignment j

— Corespondence Data
Flease uze only the Customer Mo. for Cormespondence [not Attorney Registration Mo.)

? Patent Assignment Customer Number: IUUDDSS

oo S Delivery Fax Num: [7035551212 Telephone: [7035551212

i W Preview (Assignment)

=@ Fee Transmittal Hame: I A |

i@ Fee calculation

[Eampatiyiidame: I
Method of payment

A Preview (Fee transmittal) StreetAddress: I
Irtemal dddiess: I
City: l—
State: j
(STt j

Eostal Code: I

‘Wwie are unable to fax to international numbers at this time.
[T Check here if intemational fax rumber

— Signatur

Hame of Signor: I.Jnnathan T Dodzon
Date Signed: I 07 l
eSignature: Ia"Jonathan T. Dodzond ate Signed: | 20040703 ¥

Attachment
’7 Total Mumber: IU Altachments | ‘
<<| Cover Sheet |1 'l of 1 >>| Insert | Delete | Werify Current | Werify &l |

<< Back | Next»> | Help |

Ready R

Assignment Screen; Submission and Correspondence Data
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e Select New Assignment from the Submission Type drop-down list.

e Select a Conveyance Type from the drop-down list or type the conveyance type into the
data field. Enter the desired conveyance type in free form if the assignment transaction is
not a standard conveyance type and is not in the drop-down menu. REQUIRED if
submission data is entered.

e Enter Correspondence Data. Provide the name and address of the correspondent or
correspondents (persons or companies) to whom the USPTO should direct official
communications pertaining to this assignment filing. Enter a customer number or enter
the full correspondence name and address. Entering data is the Customer Number data
entry box will disable the Correspondence name and address data entry boxes and vice
versa.

Customer Number —Enter the USPTO provided customer number in the data entry box.
If the customer number is less than 6 digits, zeroes will be added to the front of the
customer number to make it a 6-digit number. REQUIRED unless full correspondence
name and address is entered.

Note: During the examination processing of the assignment, the Office of Public Records will
electronically retrieve the official address associated with the customer number. Characters are not
allowed in this field.

Delivery Fax Number — Enter the fax number of the correspondent. Notice of
assignment recordation or non-recordation will be returned to this fax number. Please
enter a dedicated fax number. Numbers that are associated with PBX equipment, a
switchboard or answering machine telephone lines will cause the fax transmission to fail.
REQUIRED.

NOTE: Faxing to an international telephone number is not permitted at this time. This field is limited
to 12 characters.

Telephone — Enter the telephone number, including area code, of the correspondent.
OPTIONAL.

Name — Enter the name of the correspondent. REQUIRED if full correspondence name
and address is entered.

Company Name — Enter the name of the correspondent (company) to whom the USPTO
should direct official communications. OPTIONAL.

Street Address — Enter the street address of the correspondent. OPTIONAL.
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Internal Address — Enter the internal address of the correspondent, such as suite, building
name, mail stop, etc. OPTIONAL.

City - Enter the city of the correspondent. REQUIRED if full correspondence name and
address is entered.

State - Enter the state of the correspondent. Select a state from the drop-down menu for
addresses in the United States or U.S. territories. REQUIRED if the correspondent has a
mailing address in the United States or U.S. territories and if full correspondence name
and address is entered.

Country — Enter the country of residence of the correspondent. Select a country from the
drop-down menu for addresses outside of the United States or U.S. territories.
OPTIONAL.

Postal code - Enter the 5 - 9 digit postal code for the correspondent. Entry of a postal
code for foreign countries is optional. REQUIRED if the correspondent has a mailing
address in the United States or U.S. territories and if full correspondence name and
address is entered.

NOTE - Assignment recordation practices allow entry of a state or country, but not both. Selection of
one will disable the other. If an entry has been made into one of these fields erroneously, delete the
entry in the erred field in order to access the desired field.

Signature

Name of Signor — Enter the name of the person who is electronically signing the
submission. This field is limited to 40 characters.

eSignature - Add an electronic signature. The electronic signature is any sequence of
alphanumeric characters that represents a signature and should be in the form /firstname
lastname/.

Note: This signature is an electronic legal signature. The individual named
MUST add a signature.

Date Signed - Select the date that the assignment is being signed.
e Select the Attachments button - Selecting this will open an attachment box to attach the

TIFF images to the assignment. These TIFF images are scanned documents that supports
the data entered in the current cover sheet form.
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% PTAS Attachments E|

HOTE: Remember to put pages in their corect arderl!

Filez curently attached to project

LCancel

- L

Add Bemove ?Figmwe .-“-‘-.IIE

PTAS Attachments Screen

e Select the Add button to open the following dialog box, allowing TIFF image to be

inserted.
opn  HEH
Lookin: |23 newuti_re_011403_1 | =
File name: || Open I
Filez of twpe: ITIFFImages [*.if] j Cancel |

TIFF image look-up

e After locating the image to be added, highlight the image to open it. Repeat this
procedure to attach TIFF images as needed.
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A legal supporting (conveyance/assignment) document is required to be attached to each
authored cover sheet.

e After adding attachments, they may be removed them by highlighting the image to be
removed and selecting the Remove button. Remove all attached images by selecting the
Remove All button.

BPias Attachments K|

MOTE: Remember to put pages in their corect arder! 0k

' Files curmently attached to project
- LCancel |

| FWPTAS estdatat 03601 5080, Lif

|

Add Bemove Remaowve All |

PTAS Attachments Screen

e Use the arrow buttons to place the images in the proper order. Highlight the name of the
image and use the up arrow to move it up in order. Use the down arrow to move it down
in order. Please ensure that the list of attachments is in the proper page order for this
electronic submission. This will ensure proper page order within the microfilm media.
The recorded document will be placed on microfilm in the order the document is
received. For example, based on the listing shown in the Selection of TIFF Images figure
above, the file F:\PTAStestdata\09590787b.tif would become page 1 of the attachment
and F:\PTAStestdata\09601508b.tif would become page 2 of the attachment.

e After attaching the images, select the OK button to continue.
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Altachments
|7 Total Mumber of Attachmerits: |4 e

Total Number of Attachments

The entry for the total number of attachments is automatically calculated based on the
selection of files, and is displayed in the attachment field.

Upon receipt in the Patent and Trademark Office, the electronic XML assignment
document and assignment attachments will enter the Patent and Trademark (automated)
Assignment System. During PTO pre-processing the assignment XML document is
rendered using an XSL Stylesheet. This rendered document is then converted into a TIFF
image and merged with the assignment attachments into an electronic folder that contains
one assignment cover sheet document (may consist of multiple pages) and one
assignment document (pages determined based on attachments). This process allows the
electronic assignment submission to be entered directly into the automated Patent and
Trademark Assignment System.

e Select the Next button to go to the second screen in the Assignment screens.
e Select the Back button to receive a dialogue box where a desire to exit the Assignments
section can be indicated.
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EUSPTD ePAYE 5.1 - Patent Assignment / Assignment

File Edit Wiew Help
D y=eE 23]
¥ Actions o L
i Conwveying Parti
8l Add common data elements Last Mame First Mame Middle M ame|nitial
@ Attach files to the project .
) . Individual Name: I
® ‘Yalidate the project
1@ submit o USPTO Buszinessz/0Org Hame: << Ab
L BfF Obtain acknowledgement receipt Execution Date: | 20040709 =
Add | [Elete | [l pdate | Mew |
- M ame | E xecution D ate |
#| Patent Assignment Marshall,James 2004-07-03
E|) Assignment
i L AF Preview [Assignment)
Fee Transmittal ER————
& F Joulati — Recerving Partie:
=8 catuiation Lazt Hame First Hame Il ame it
Method of payment o
L AF Preview (Fee transmittal) Indiyidual Name: I
Busineszs/0rg Name: IAcme Carporation LAbI
Street Address: I
Internal Address: I
City: IArIinngton
State: [+IRGINIA =l
Country: I j
Postal Code: |22222
Aidd Delete | Update | Mew
M ame Street Addr Internal Addr Cih
[« | i
<<| Cover Sheet |1 'l of 1 >>| Insert | Delete | Werify Cunentl Werify &l |
<¢ Back | Mest »> | Help |
Ready MUM |SCRL 2

Assignment Screen: Conveying and Receiving Parties

Conveying parties

A conveying party may be a person, business, or organization.

e Enter at least one conveying party name and execution date. Enter data in a special
format as explained below.

Individual name

Last Name — Enter the last or family name of the conveying party. REQUIRED if the
conveying party is a person. This field is limited to 100 characters.

First Name — Enter the first or given name of the conveying party. REQUIRED if the
conveying party is a person. This field is limited to 100 characters.

Middle Name/Initial — Enter any middle name or initial of the conveying party.
OPTIONAL. This field is limited to 40 characters.
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Business/Org name — Enter the name of the business or organization conveying the
assignment. REQUIRED if the conveying party is a business or organization. This field
is limited to 240 characters.

Execution date - Choose the date when the conveying party executes the assignment
document by selecting from the drop-down menu. Dates must be in YYYY-MM-DD
format. This date must match the date that appears in the conveyance document that is
attached to this submission as a TIFF image. If additional conveying parties are added,
the prior date entered is shown. Each part of the date may be selected and changed as
appropriate. The execution date may not be greater than the current date. REQUIRED
for each conveying party.

NOTE: To facilitate internal search functions in the USPTO, please add data in the Conveying Parties
section by applying the following format.

Enter regular business entities in a format such as Jones Building Supply.

Enter business entities beginning with “The’ in a format such as Hartley Candy Company, The.

Enter schools, colleges, and universities in a format such as Maryland, University of, The or
California, University of, The Board of Trustees.

Enter government agencies in a format such as Energy, U.S. Department of.

Enter government organizations in a format such as Army, United States of America as
represented by the Secretary of the Army.
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Select the Add button after entering the conveying parties information.

To edit conveying parties information, select a conveying party’s
name from the list. The conveying party’s name will be available in
the data entry boxes for editing when the name is selected. Edit the
information and select the Update button.

To delete a conveying party, select the conveying party’s name from the list
and select the Delete button.

e Select the New button to add new conveying parties information.

Receiving parties

A receiving party may be a person, business, or organization. Enter at least one receiving
party name and address.

e Enter data in a special format as explained below.

Individual name

Last Name — Enter the last or family name of the receiving party if the receiving
party is a person. REQUIRED if the receiving party is a person.

First Name — Enter the first or given name of the receiving party if the receiving
party is a person. REQUIRED if the receiving party is a person.

Middle Name/Initial — Enter any middle name or initial of the receiving party.
OPTIONAL.

Business/Org name — Enter the name of the business or organization that the
property is being assigned to. REQUIRED if the receiving party is a business or
organization.

Street Address — Enter the street address of the receiving party. OPTIONAL.

Internal Address — Enter the internal address of the receiving party, such as suite,
building name, mail stop, etc. OPTIONAL.

City - Enter the city of the receiving party. REQUIRED.
State - Enter the state of the receiving party. Select a state from the drop-down

menu for addresses in the United States or U.S. territories. REQUIRED if the
receiving party has a mailing address in the United States or U.S. territories.
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Country — Enter the country of residence of the receiving party. Select a country
from the drop-down menu for addresses outside of the United States or U.S.
territories. OPTIONAL.

Postal code - Enter the 5 - 9 digit postal code for the receiving party. Entry of a
postal code for foreign countries is optional. REQUIRED if the receiving party has a
mailing address in the United States or U.S. territories.

NOTE - Assignment recordation practices allow entry of a state or country, but not both.
Selection of one will disable the other. If an entry has been made into one of these fields
erroneously, delete the entry in the erred field in order to access the desired field.

NOTE: To facilitate internal search functions in the USPTO, please add data in the Receiving
Parties section by applying the following format.

Enter regular business entities in a format such as Jones Building Supply.

Enter business entities beginning with “The’ in a format such as Hartley Candy Company,
The.

Enter schools, colleges, and universities in a format such as Maryland, University of, The
or California, University of, The Board of Trustees.

Enter government agencies in a format such as Energy, U.S. Department of.

Enter government organizations in a format such as Army, United States of America as
represented by the Secretary of the Army.

Select the Add button after entering the receiving parties information.

To edit receiving parties information, select a receiving party’s name from
the list. The receiving party’s name will be available in the data entry boxes
for editing when the name is selected. Edit the information and select the
Update button.

To delete a receiving party, select the receiving party’s name from the list
and select the Delete button.

e Select the New button to add new receiving parties information.

e Select the Next button to enter the application, patent, or PCT number associated
with this cover sheet. Select the Back button to return to the first assignment
screen. Select Help for information about the screen.
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Properties Screen

When the Next button is selected the Properties screen is displayed.

@ePave 5.1 - Patent Assignment / Assignment

File Edit view Help

C=d[r=r[52]>]
» Actions

@ Add common data elements
@ Attach files to the project
1@ validate the project - Propertie:
@ Submit to USPTO

LAF Obtain acknowledgement receipt

| v

Flease enter the application number, the patent number or the PCT number.
Femember to uze the patent number if the patent haz been granted.
Fleaze enter one of the following for each property.

Application Number: i|
2 Patent Assignment g
E| 3] Assignment Patent Number: I
A Preview (Assignment) PCT Number: ;

Fee Transrmitkal 208 :
@ Fee calculation Add i Delete i pdate ! New l

MEth_Dd of payment . Application Num i Fatent Mum i PCT Mum i
Preview (Fees transmittal)
Mumber of Froperties: !:’_! Recording Fees:  [40.00

ﬁj Cover Sheet i] 'i of 1 _>_>J Inzert i Delete i Verify[:unenti Werify Al

<< Back i Hest > I Help 1 .'L‘
1| {
Ready : ....... ,N_Llﬁ [ ________ =

Properties Screen
e Enter the number of the first property associated with this cover sheet.

An Application Number must be 8 digits.

A Patent Number must be 7 or 8 characters with the first two and last alphanumeric
and all others numeric.

A PCT Number should be 9 alphanumeric characters.
e Select the Add button.

e Repeat for each property associated with this cover sheet.
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Select the Add button after entering the property information.

To edit property information, select a property number from the list. The
property number will be available in the data entry boxes for editing when
the property number is selected. Edit the information and select the Update
button.

To delete a property number, select the property number from the list and
select the Delete button.

Validating Required Data Elements

It is essential to provide required data elements in order to record the assignment. To
ensure that all required data elements have been entered, validation routines are provided.
Validation routines occur automatically as cover sheets are navigated after exiting the
second screen in the Assignments screen and saving the assignment file.

A message will be displayed only if a cover sheet lacks any required data. Validation
routines may be executed by selecting the Verify Current or Verify All buttons.

e Select the Verify Current button to validate the contents of the cover sheet that is
currently being worked on.
e Select the Verify All button to validate the contents of all cover sheets.

Navigating within Multiple Cover Sheets

e To navigate within cover sheets, select the button marked << with double left
arrows to return the previous cover sheet or the button marked >> with double
right arrows to go to the next cover sheet.

e Select the Insert button to insert additional cover sheets. A maximum of 15 cover
sheets may be included in an assignment submission.

e Select the Delete button to delete cover sheets before submitting the transmission
to the USPTO.

il Cowver Sheet 1 of 1 il Ikzert | Delete |

Ready

Close-up of cover sheet toolbar
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e |f the validation routines identify data that is missing from the current cover sheet,
a message is displayed with detailed information about which required data
elements are missing.

The following data is missing in ruui El

** At leask one Receiving Party must be entered,

Do you wank bo continue?

Example of missing information message in assignment cover sheets

e Select the Yes button to continue or the No button to return to the current cover
sheet to correct the error.

e Select the Insert button on the cover sheet toolbar to create additional cover
sheets or to insert a new cover sheet between two existing cover sheets.

e After selecting the Insert button, a dialogue box is displayed indicating that the
new cover sheet may be insert before or after the current cover sheet.

Wiould you like to insert the new cover sheet before the current one?
(Selecting Mo’ will insert after the current cover sheek, )

Mo Zancel |

Example of inserting cover sheet message in assignment screen

e Select the Yes button to insert the new cover sheet before the current cover sheet.
e Select the No button to insert the new cover sheet after the current cover sheet.

e Select the Cancel button to return to the current cover sheet.
Deleting Cover Sheets

e Select the Delete button on the cover sheet toolbar to remove the current cover
sheet from the batch of cover sheets in this assignment filing. After selecting the
Delete button, a dialogue box is displayed where the delete request can be
confirmed or rejected.
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Delete Cover?

Example of inserting cover sheet message in assignment Screen

e Select the Yes button to delete the current cover sheet and continue.

e Select the No button to cancel the delete request and return to the current cover
sheet.

e Select the button marked << with double left arrows on the cover sheet toolbar
to return the previous cover sheet or the button marked >> with double right
arrows to go to the next cover sheet.

e When working on the last cover sheet and the button marked >> with right
arrows is selected to go to the next cover sheet, a dialogue box is displayed to
determine if an additional assignment cover sheet should be created.

New Cover? ]

‘ol are krying o move past the last cover sheet,
‘Whould wou like to create a new one?

Example of creating cover sheet message in assignment Screen
e Select the Yes button to create an additional cover sheet.
e Select the No button to return to the current cover sheet.
e Select the Yes button to create a new cover sheet and the current cover sheet has

attachments, a dialogue box is displayed to confirm whether the attachments from
the current cover sheet should be copied to the new cover sheet.

Copy Attachments?

Example of copy attachments in cover sheet message in assignment Screen
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e Select the Yes button to copy the attachments from the current cover sheet to the
new cover sheet. The attached TIFF images in the current cover sheet will
automatically be referenced and attached to the new cover sheet. If the same
filename is attached in multiple cover sheets (consecutive or non-consecutive),
the file will only be attached to the final submission package.

e Select the No button to include other attachments in the new cover sheet.

The identification of the attachments inside the cover sheet is only a reference. ePAVE
will not allow duplicate filenames to be attached to the electronic package.

If the USPTO receives an assignment submission package including an XML file of the
attachments and the XML file contains one or more references to the same filename,
internal procedures will automatically generate the printing of one or more copies of the
cover sheets. The printed copies of the cover sheets will be attached to the TIFF image of
the conveyance document based on the references contained within each cover sheet.

e Select the Back button in the first assignment screen to receive a dialogue box
where a desire to exit the Assignments section can be indicated. Select the Back
button in the second assignment screen to return to the first assignment screen.

e Select the Next button in the first assignment screen to proceed to the second
assignment screen. Select the Next button in the second assignment to proceed to
the Properties screen. Select the Help button for information about the screen.

Selecting the Next button in the Properties screen will cause a dialogue box to be
displayed to confirm or reject an exit from the assignment form.

Pavesi |

@ Are you gure you want to leave the aszignment form?

EPAVE prompt re: assignments

e Select the Yes button to proceed to the Fee Calculation screen.

e Select the No button to continue working on the assignment forms.
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Fee Calculation Screen

@ePave 5.1 - Patent Assignment / Fee Transmittal / Fee calculation

File Edit Wiew Help

D@ H]|%E T
> Actions
@ Add common data elements Fee Calculation
@ attach files to the project
@ Validate the project Entity status ile:ga _:j Total fees due § ]'__a_n'
@ Submit ko USPTO S
L. AF Obtain acknowledgement receipt -~ Basic filing fee
Pal _:'_! Fee codei Fee sub-total § !
- Extra claim fees
¥ Patent Assignment -
5@ Assiment Total claims ! -20= ;D : $i =$! il
LR Preview (Assignment) I“dFPE“dE"l ; 03= ; * $; =$! il
[=-/@ Fee Transmittal claims
I3 Fee calculation Multiple dependent clams 15 $’ 0 Fee sub-total$i 0
= Method of payment: =
R Preview (Fees transmittal) ~ Addtional fees
Fee code  Fee amount
$!
=5 ! $i
.
! % ! Fee sub-tatal $ i 0
- Patent assignment fee
Property number ! Count i Fee code i Fee amount |
09872731 2 8021 a0
All fees in US Dollars [LUSD ] Fee sub-total § i a0
«<Back | New» | skp | Hep |
Ready ' _______ |h_IL_II\:1_,r _______ A

Fee Calculation Screen

e Fee information for the Assignment submission is automatically provided in the
Total fees due data box.

e Select the Back button to return to the first Assignment screen. Select the Next

button to proceed to the Method of Payment screen. Select the Skip button to
skip the creation of a fee sheet.

I Note: A fee transmittal form will not be created if the Skip button is selected. I

e Select the Help button for information about the screen.
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Method of Payment Screen

@ePave 5.1 - Patent Assignment / Fee Transmittal / Method of payment

Fila Edit View Help

IDEE $BE 2|2
> Actions
/@ add commaon data elements eIl e

@ Attach files to the project
Total fees due § I
@ Yalidate the project &
@ Submit ta USPTO ¥ Deposit account
L F Obtain acknowledgement receipt

The Commiszioner is hereby authorized to charge indicated fees and credit any over payment to
™ Charge any Additional Fee required under 37 C.F.R. Section 1.16 and 1.17.
I™ Charge the lssue Fee set in 37 C.F.B. Section 1.18 at the mailng of the natice of allowance

¥ Patent Assignment ™ Charge Assigment Fee required under 37 C.F.R. Section 1.21 [ h]

B-@ Assignment
LA Preview (fssignment) Deposit account number !

[El-@ Fee Transmittal ey !
i pozit Account Access code ! Fe-enter code
@ Fee caloulation
1% Method of payment Deposit account name i
W Preview (Fees transmittal) 5

Authorized user name |

Electronic signature mark

Date Signed 2003-03-27 4 [ yyyyp-mmedd )
Credit Card
£ 4isa £ Master Card © Emenican Express € Discoyer

Credit Card Number i

Expiration Date [ yypy-mm-dd |

Mame as appears on the card !

Billing address postal code !

All fees in US Dollars [ USD |

<< Back I et »» i Help i

Ready — e

Method of Payment Screen

e The total fees due for this submission are shown in the Total fees due data entry
box.

e Choose the method of payment. Select either Deposit account or Credit Card.
Selecting the Deposit Account button will disable the Credit Card button and data
fields and vice versa.

e |If Deposit Account is selected enter deposit account information in the data fields.

Deposit account

If Deposit account is selected check box, additional fees may be authorized.

e Additional fees — Select this check box to authorize the USPTO to charge
additional fees, as set forth in 37 C.F.R. 1.16 or 1.17.

e Issue fees — Select this check box to authorize the USPTO to charge issue fees

that are due at the time of mailing of a notice of allowance, as set forth in 37
C.F.R.1.18.
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e Assignment fees - Select this check box to authorize the USPTO to charge
additional assignment fees, as set forth in 37 C.F.R. 1.21(h).

e Enter Deposit account information

Deposit account number - Enter the USPTO-issued deposit account number.
REQUIRED.

Deposit Account Access code — Enter the access code associated with the deposit
account for automated deposit account processing. Optional unless automated
deposit account processing is desired.

Re-enter code — Reenter the access code to ensure that the proper code was initially
entered. Optional unless automated deposit account processing is desired.

Deposit account name — Enter the first and last name of the person or entity
associated with this USPTO-issued deposit account number. REQUIRED.

Authorized user name — Enter the first and last name of the user authorized to use
this USPTO-issued deposit account. REQUIRED.

Electronic signature mark — Enter the electronic signature mark of the authorized
user of the USPTO-issued deposit account. The electronic signature is any
sequence of alphanumeric characters that represents a signature and should be in
the form /firstname lastname/.

REQUIRED.

Note: This signature is an electronic legal signature. The individual
named MUST add a signature.

Date Signed - Enter the date that the electronic signature mark is made or select
the date from the drop-down menu, which converts into a calendar. REQUIRED.

Credit Card

e |If the method of payment selected is credit card, choose the type of credit card
used by selecting one of the Visa, Master Card, American Express, or Discover
check boxes.

Credit Card Number - Enter the credit card number. REQUIRED.

Expiration Date — Enter the expiration date of the credit card. Or, select the date
from the drop-down menu, which converts into a calendar. REQUIRED.
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Name as appears on the card — Enter the name provided on the credit card.
REQUIRED.

Billing address postal code — Enter the postal code of the credit card billing address.
REQUIRED.

e Select the Back button to return to the Fee Calculation screen. Select the Next
button to proceed to a dialogue box where the option of going to the Attach Files
to Project screen is provided. Select the Help button for information about the
screen.
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Attach Files to Project Screen

ePave 5.1 |

@ Do you want ba include ar modify - Attach files to the project ?

Mo | Cancel |

A dialogue box is displayed that allows navigation to the Attach Files to Project screen.

e Select Yes to go to the Attach Files to Project screen.
e Select No to go to the Validate Project screen.
e Select Cancel to remain in the Method of Payment screen.

If Yes is selected, Attach Files to Project screen is displayed.

B USPTD ePAVE 5.1 - Actions / Attach files to the project

File Edit Yew Help
Ded| s Ee5 2]

¥ Actions

@ Add common data elements .
..... ¥ Attach files to the project — Contents of submizsion package
@ Validate the project

----- @ Submit to USPTO

L-AF Obtain acknowledgement receipt

Attach Files to Project

-] Patent Assignment

AL T\ Program FileshSPTO%ePAYE \efilinghassignment-guideassignment-guide-pkda. xml <
AL Loy Program FileshUSPT 04ePAYE Sefilingtassignment-guidehassignment-guide-usassn, xml
AL T\ Pragram FileshUSPT04%ePAYE \efilinghassignment-guide’assignment-guide-usfees. xml
Attachment

¥ Patent Assignment

£ @ Assignment

. LRF Preview (Assignment)
Fee Transmittal

- @ Fee calculation

Method of payment LI | _>|
WF Preview (Fee transmittal)

Attach | Hemave = Attach Specification |

Selected document details

Subrizzion name: Iassignment-guide

Submissian folder IE:\Program FilesAUISPT 04ePAVE efiinghassignment-guide

<¢ Back | Mest »» | Help |
Ready [ o [scRL

Attach Files to Project Screen
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General Information

Data entered on previous screens is captured and forms are generated in XML format.
These forms are automatically attached to the submission and appear in the Attach Files
to Project screen. Each XML document will refer to a document type definition file and

a stylesheet.
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EUSPTD ePAYE 5.1 - Actions / Attach files to the project

File Edit Wew Help

DelhEeE 2]

> Actions

@ Add common data elements

- ¥ Attach files to the project

- @ Validate the project

@ Submit ko USPTO

LR Obtain acknowledgement receipt

¥ Patent Assignment

E| & Assignment

C LA Preview {Assignment)
Fee Transmitkal

- @ Fee calculation

i Method of payment
LAF Preview ({Fee transmittal)

Ready

— Contents of submizsion package

Attach Files to Project

Kl

2] Patent Aszzignment
ML Program FilesSUSPT 04 PAYE Sefilinghassignment-guidetassignment-guide-pkda. xml <

| 0

iz i) |

Femove Wiew Aittach Speciication |

Selected document details

Submizzion name:

Submission folder:

File Mame: C:A\Program FileghISPT O4ePAYE \efiingtassignment-guidehassignment-guide-usfes
File: D ate/ Time: 0770972004
File Size: 1316 byte(z)

Iassignment-guide

IC: \Program FileshJSPTOePAYE hefilinghaszsignment-guide

<< Back |

Mewt 3 |

Help |

[ Mo [scRL 2

Attach Files to Project: File details

After files are attached, select and highlight any filename in the Contents of
submission package listing to view the details of that file, as shown in the Selected
document details field. The Selected document details field shows the file name

including the path, file date, file size, and file details for some file types.

To remove a file, highlight the file in the Contents of submission package listing and
select the Remove button.

To view a file, highlight the file in the Contents of submission package listing and
select the View button.
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Viewing and printing files

e Highlight a file from the Contents of submission package listing and select the
View button. This will launch a browser where the file is displayed using the
USPTO stylesheet.

e Print the file by right clicking in the browser and selecting Print or by using the
keyboard shortcut Ctrl + P.

e Files may also be viewed and printed by selecting the Preview option from the
Forms tree and selecting the Print icon, by selecting the Print option from the
File menu, or by using the keyboard shortcut Ctrl + P.

e Preview the transmittal by selecting Print Preview from the File menu.

e Select the Back button to return to the Method of Payment screen. Select the

Next button to proceed to the Validate the Project screen. Select the Help button
for information about the screen.
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Validate the Project Screen

@ePave 5.1 - Actions / Yalidate the project

File Edit Yiew Help

R DR
> Actions

/@ add common data elements
L@ Attach files to the project ~Yalidation meszage
2 Wdlidate the project
@ Submit ko USPTO
AF Obrain acknowledgement receipt Type i Screen/File i Code ! Meszage

Validate the Project

Fallowing enors/warnings were found prior to submizssion to USETO

2 Patent Assignment
3@ Assignment
LA Preview (Assignment)
/@ Fes Transmittal
----- # Fee calculation
el Method of payment
"R Preview (Fees transmittal) < ! -’j

— Detail validation messag

=
]
Frint !
<< Back ! Mewt > i Help 1
Ready : ........ !I_\IU_M_i ________

Validate the Project Screen

The Validate the Project screen validates the submission to identify any errors before the
submission to the USPTO.
e Verify that an Internet connection is in place. An Internet connection must be in
place for validation to occur.

e Validate the submission at any time by selecting the Validate the Project from the
Actions tree.

e View details of any validation errors or warnings by highlighting the error or
warning in the Validation message listing. The Details will appear in the Detail
validation message box.

e Select the Print button to print a list of current. This will launch a dialogue box
requesting permission to print the errors. Select Yes to print a listing of all errors
and warnings and details of the errors. Select Cancel to return to the Validate the
Project screen.
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e Correct the error by following the suggestion listed in the Detail validation
message field.

e Repeat these steps to correct all errors.

e Select the Back button to return to the Attach Files to Project screen. Select the
Next button to proceed to the Submit to USPTO screen. Select the Help button
for information about the screen.

If errors or warning are encountered upon proceeding, a dialogue box will be displayed
indicating that errors/warnings have been encountered.

T - |

@ Y alidation errorzfwarnings were encountered|
Errarfz] were encountered in the package, these should be fied before submitting the package
to USPTO. In failing o do so will result in application proceszing delay anddor additional fee.

Do you want to Continue?

Validation errors/warnings dialogue box

e Select Yes to proceed to the Submit to USPTO screen. Select No to return to the
Validate the Project screen and correct the errors.
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Submit to USPTO Screen

B USPTO ePAYE 5.1 - Actions / Submit ko USPTO

File Edit Yew Help

Ded| s Ee5 2]
> Actions 5
@] Add common data elements Submit to USPTO
@  Attach files to the project - Comment

L@ Validate the project ;I
% Submit ta USPTO

" AF Obtain acknawledgement receipt

[
— Subrnit
)_ Patent Assignment | certify that the uze of thiz spstem iz for OFFICIAL corespondence between patent applicants or their
£ @ Assignment representatives and the USPTO. Fraudulent or other uze besides the filing of official corespondence
. LRF Preview (Assignment) by authorized parties iz strictly prohibited, and subject to fine and/or imprizonment under applicable
H _ lawy.
[l @ Fee Transmittal .
@ Fee calculation M 1 Accept [ required )

Method of payment

I, the undersigned, cerlify that | have viewed a display of the document(s] being electronically

L RF Preview (Fee transmittal) submitted to the United States Patent and Trademark Office, using either the USPTO provided
style sheet or software, and that this is the document(s) intended for initiation or further prosecution
of & patent application noted in the submission. Thiz document(z] will become part of the official
electronic record at ISPTO.

IV | Accept [ required )

— Signature
Mame | Signature | Date | Signature Cap
Mr. Jonathan T. Dodson Aonathan T, Do... 20040709 Agent
| | i

[ k1. Jonathan T. Dodzon |
Signature [nT Dodson/ | Sionatue [ageri  v| Date  [o00407.09]
capacity

~ Entrust - Security certification

" Security certification provided Select security certification |

<< Back | Send| > | Help |
Ready [ o [scRL

Submit to USPTO Screen

Proceed to the Submit to USPTO screen only after fully entering required and optional
data in the previous screens, validating the submission, and correcting any errors.

e Enter any comments to be included with the application in the Comments data
entry box.

e Preview the transmittal by selecting Print Preview from the File menu.

Required fields and data entry

e Select the two I accept (required) check boxes to indicate that the filers who have
signed this submission have reviewed it and can attest to its completeness.

Select a particular filer from the Signature list. The filer must enter a mark that
the filer intends to be an electronic signature in the Signature field. The
electronic signature is any sequence of alphanumeric characters that represents a
signature and should be in the form /firstname lastname/. REQUIRED.
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Note: This signature is an electronic legal signature. The individual
named MUST add a signature.

Signature capacity — Enter the signature capacity of the filer. Or, select the
signature capacity from the drop-down menu. OPTIONAL.

Date — Enter the date that the submission is being signed. Or, select the date from the
drop-down menu, which converts into a calendar. REQUIRED.

e Select the Update button to update the information.
e Repeat for each filer.

e Select the Select security certification this button to locate your USPTO provided
Entrust profile. This PKI certificates will establish a secure, encrypted session
with the USPTO server for making the submission.

Security Certification Screen

USPTO ePave - Security Certification |

|n accordance with applicable provizgions of PCT Adminiztrative Instiuctions Part 7, ag applied to national
and international applications, applicant has the option of filing thiz provisional or non-provizsional
application uzing the built-in "low level" secunty certificate or the 1SPTO izzued “high level'" zecurty
certificate.

Lo level zecunty certificates require anly a werfiable e-mail address of the person submitting the
application; howewver, they may be uzed only for application submizzions, and may not be uzed far
zubsequent tranzactions az they do not provide zufficient authenticity.

High level certificates are prefered far all filings and required for subzequent filings.

™| Lavs [evellee curity certifizate

Email address I

High level zecunty certificate

Entrust profile file IF:'\DE[tificatE'\.EBE TEST.epf | Passward I

Cancel | [Hiewt = Help |

Security Certification Screen

User Manual for ePAVE 5.1d Assignments Page 62 of 69



s g10 Electronie Fﬁﬂﬁ[ml %%!@ﬁ@m -

e Browse to the file location using the button labeled ....

Open oPAVE - Entust ProleFle KA
Lockin: |3 DEF =] =1

ENpEs
[CEEFSFOT S epi

File name: ~ [EFSFOTS Open |
Files of type:  [Entrust Profile File [+ epf) =] Core] |

Entrust Profile File look-up

e Select the Entrust profile file (with the extension *.epf) and select the Open
button or double-click on the profile file.

e Enter the user created Entrust password in the Password field.

e Select the Close button to return to the Submit to USPTO screen after selecting
the desired certificate.

e Upon returning to the Submit to USPTO screen, the Send button will be available.
e Select the Send button to file the submission to the USPTO server.

e Select the Back button to return to the Validate the Project screen. Select the
Help button for information about the screen.

Sending a package to the USPTO

During the submission process, submission status windows are displayed. (Examples
appear below.)

The first status window indicates the progress of the submission, the stage the submission
has reached, and any messages from the USPTO server.
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Submission Status

Total Completed ; lllllll

Current % ork ;. Fequest submiszion's tranzaction 1D fram LSFETO.

completed

Meszage ;I

e
Cancel |

Submission Status message

When submission is complete, another status window indicates that the submission was
successfully uploaded to the USPTO.

Submizszion Status |

Tatal Completed :

Current “Work ©  submizzion iz successfully uploaded to USFTO.

completed

Mezzage : Jan 03 1051 - existing package located. ;I

=
Cancel |

Submission Status message

e Select the Suspend button on the status window to pause the submission process.
Select the Cancel button to end the submission process.
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Obtain Acknowledgment Receipt Screen

When the submission is complete, the USPTO server will return an acknowledgement
receipt.

A dialogue box will be displayed indicating that the Acknowledgement Receipt is ready
to be viewed.

ePave 5.1 |

r'ou are about to view the Acknowledgement Beceipt for your electronic patent application submizsion,
Pleaze print a copy aof this electranic responze far paur recard.

Acknowledgement Receipt Notification

e Select the OK button to view the acknowledgement receipt.

43 Acknowledgement Receipt - Microsoft Internet Explorer provided by USPTO
File Edt Miew Favorites Tools Help | .','
= A G . - 3
Q. 0. x & o / v @ & =E
Back Farward Stop Refresh  Home Search Favarites Media  History Mail Print Edit: Discuss
Address I Fi_raymaond_test_do_not_deletelRaymaond_Test|ePAYEQ4 ePAYEDS-xmre . xml j GD ‘Links > ﬁSnagIt L=
UNITED STATES PATENT AND TRADEMARK OFFICE
ACKNOWLEDGEMENT RECEIPT
Electronic Wersion 1.1
Stylesheet Wersionv1.1.1
‘ Title of Invention ‘ ABX Test -- Sample 04 —
Submission Type: Provisional Application
Application Number: B0/E10124 *60/510124"
EFSID: 111810
Server Response: Confirmation
Message
Code
1SR Submission was successtully submitted - Even if Informational or Warning Messages appear below,
please do not resubmit this application
icam [1132
) For assistance with e-filing a patent application, contact the Patent Electronic Business Center: Toll-Free
USPTOEFSHot
‘ U INumber: 1 (866) 217-0187 Website: http:/Awww. uspto. govebes
WSECS? Filename= "WaD Package BusinessRule= the Signer's certificate is not trusted: Could not find the A&
certificate that issued this certificate
WSECST Filename= pkgheader. xml BusinessRule= the Signer's certificate is not trusted: Gould not find the CA
certificate that issued this cerificate
First Named Applicant Bratt Simpson
Aftorney Docket Number:
Timestamp: 2004-06-26 18:27:49 EDT =l
|@1 Done ’_ ’_’_ & J Local intranet

Acknowledgment receipt: top half
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3 Acknowledgement Receipt - Microsoft Internet Explorer provided by USPTD
File Edt Wiew Favorites Tools  Help | #
Q.0 .1 & wul|f 5%y @ & -2 L
Eiack Fariard Stop  Refresh  Home Search Favorites  Media  History Mail Frint Edit Discuss
Address [{2] F_raymond_test_do_not_deloteiRaymond _TestlsPAYED4sPAYED4-xmre xml | Bl = ‘Llnks » Ssnagle |2
Artorney Docket Number: =
Timestamp: 2004-06-26 18:27:49 EDT
From: us
File Listing: \ Doc. Name \ File Name | Size (Bytes)
‘us-request ‘eF’A\IEDd-usrequ wml | 1149
lus-request us-request dta | 19064
lus-request lus-request xs| | 33904
lus-ree-sheet [ePAVEDs-usfees xmi | 1128
us-ree-sheet us-fee-sheet sl | 24012
us-ree-sheet |us-fee-sheet atd | 11069
[computeristing [computer_listing1 txt | 116020
lcomputer-listing [computer_listing2.txt | 116020
application-body [Samplen4. xmi | 17967
application-body [application-body. dt | 13493
application-body imagen.tif | 15223
application-hody image10.tif | 768265
application-hody image1.tif | 820803
application-hody image12.tif | 820803
application-body image3.tif | 821449
application-nody image4.tir | 821449
application-nody image1s tir | 821449
application-nody image16.tir | 768264
application-bogy image17.tr | 769266
application-bogy image18.tir | moezes |
ST | | B T —

Acknowledgment receipt: bottom half

e Print the acknowledgement receipt by selecting Print from the File menu, by
selecting the Print icon on the toolbar, or by using the keyboard shortcut Ctrl + P.

After the package has been transmitted successfully, the USPTO server dates and
timestamps the package and uses digital signature technology to verify that the contents
of the package have not been altered during transit.

The USPTO server also returns certain information to ePAVE that ePAVE then uses to
create the acknowledgement receipt. The acknowledgement receipt will include the
application number, confirmation number, a unique EFS transaction ID and the date and
time when the USPTO received the submission.

The acknowledgment receipt is returned in real time. It is automatically saved in the
same folder as the rest of the submission. The acknowledgment receipt should be
printed.

More information about the acknowledgment receipt is available at the EFS Legal Framework,
located at the patent Electronic Business Center web site, USPTO.gov/ebc.

User Manual for ePAVE 5.1d Assignments Page 66 of 69



p g0 Electronie Fﬁﬂﬁ[ml @x&sﬁ@m @

For new utility patent applications, the acknowledgment receipt establishes the date of
filing but does not does not grant an official filing date. An official filing date can only
be determined once the USPTO Office of Initial Patent Examination has completed
formalities reviews. An official filing receipt will be mailed when the formalities reviews
are completed.

After a submission is successfully received on the USPTO server, the submission
package will be read only in ePAVE. Users may view the data that was entered and view
the parts of the submission, but the data cannot be modified. A message to this effect is
displayed.

USPTO ePAYE | x| |

! Hence there will nok be any walidakion at this time, also the zip file will not be updated 1

"-.. This ePave Submission was sent to USPTO and is awaiting acknowledoement From LSPTO |

Please proceed to the Submit screen and click on the Send butkon to re-submit wour application to USPTO

The USPTO ePAVE Message Screen

The data provided in the submission can be viewed in the various screens, but the fields
are grayed and the data cannot be altered.

EUSPTD ePAYE 5.1 - Provisional Application / Application Data Sheet / Correspondence address {Status: Awaiting ackn... 5 [=] B3
File Edit Yiew Help
N=sE|sEBE]R] 2]
» Actions Correspondence Address
i@ Add common data elements
i@ Atkach files to the project
@ Validate the project
@ Submit ko USPTO
L-AF Obtain acknowledgement receipt

r~ Correspondence Addre:

(& Custaren Number For Corespotdence |59

) Custamen Address Fon Eorespondence

Marnel | << bb |
)_ Provisional Application Name2
=@ Application Data Sheet ame: I
- ¥ Correspondence address Addressi I
- @ Ireventor
Attorney information Address2 I
~3F Preview (Application Data She .
) ebdail I
Declaration
R Preview (Declaration) Telephane I Fax I
Power of athorney .
-RF Preview (Power of attorney) City I

Assignment

State I ‘l Postoode I
WF Preview (Assignment)

Fee Transmittal Country I j
Fee calculation

; Method of payment
R Preview (Fee transmittal)

Mote: The conmespondence address associated with your Cugtomer Mumber for Comespondence
will become the address USPTO uzes to send corespondence related ta your electranically fled
utility patent application.

< | _’I <¢ Back Mext »> Help |
Ready [ o 7
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Correspondence Address Screen with unalterable data

Acknowledgement Receipt

The Acknowledgement Receipt contains the following information.

Title of Invention — This field displays the title of the invention contained in this
submission.

Submission type - This field shows the type of submission that was received by
the USPTO.

Application Number - This field shows the application number that was returned
to ePAVE from the EFS server after successful submission of a patent application filing.

EFS ID - This field shows the ID of the EFS server for this submission.

Server Response — These fields display messages being sent from the USPTO
EFS server. These messages indicate whether the submission was successful and provide
warnings or errors detected by the EFS server.

ICONL1 - This is the USPTO assigned confirmation number.

First Named Applicant - This field shows the name of the first named inventor
entered in the Add Common Data Elements screen.

Attorney Docket Number — This field shows the attorney docket number entered
on the Add Common Data Elements screen.

Timestamp — This field shows the date and time that the submission was received
at the USPTO.

From — This field shows that this submission was for U.S. practice.
File Listing - This field shows an itemized listing of all files that were included in
the submission package that was sent to the USPTO. It includes the file size, date

produced, and the total submission size.

Message Digest —This field shows a message that is unique to this submission.
This digest serves as proof of what was submitted should any question arise in the future.

Digital Certificate Holder Name — This field shows the name of the digital
certificate that was used to establish the secure connection with the USPTO server.
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Exiting ePAVE or Preparing Another Submission

Exit ePAVE by selecting Exit from the File menu or by selecting the X icon in
the upper right-hand corner of the screen.

Begin a new submission by selecting New from the File menu, by selecting the
New icon from the toolbar, or by using the keyboard shortcut Ctri+N.

Open another submission under construction by selecting Open from the File

menu, by selecting the Open icon from the toolbar, or by using the keyboard
shortcut Ctrl+O.
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